An editable document, ready for the next step.
TOKVILO / HUMAN SERVICES · Illustrative format sample, not customer work.
1. Agreed objective
Organize the supplied materials into a clear document with consistent headings, readable tables and a short change summary.
2. Deliverables
	Deliverable
	What can be edited

	DOCX source
	Text, styles, structure and tables

	Change summary
	Scope, changes and items for review


3. Review checklist
Confirm the agreed content has been preserved, the structure is clear and the file can be edited in your normal document software.
